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Overview

This guide covers Financial Year End procedures, which include closing a Financial Year. This
guide assumes that all previous Financial Years have been closed. When completing your
year-end tasks please ensure that no one else is using the Finance Module.

Note: All pages below are subject to having relevant Roles and Permissions.

Prepare for Year End Closure

Before the Preliminary Close button is activated you will need to have carried out the
following processes:
e The next Financial Year will need to have been added to the system.
e C(lick the Open Year button to start the new Financial Year. Unless the New Year is
open you will not be able to close the previous year or perform certain procedures in
the new year.

Types of Closedown

There are two types of end of year closedown: Preliminary and Final. Schools should aim to
do a Preliminary Closedown of a Financial Year as soon as possible in the new Financial
Year, to ensure transactions fall into the correct year.

¢ Preliminary Closedown — Any number of Preliminary closedowns can be done.

e Final Close - Only_one Final closedown can be done.
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Create a New Financial Year

Before you close an old Financial Year, the New Year needs to be defined. A new Financial
Year can be edited before the year is open but cannot be edited once the setup is completed.

Schools can create the new Financial Year, any time before the start of the new Financial

Year.

Select Modules > Finance > Finance Home Page, then in the Maintenance section, select

Financial Years and Periods.

MAINTENANCE

AR BACS
Configuration Configuraticn

CFR Code
Mapping

Cost Centres

Equipment
Register

Configuration

Global
Configuration

Manage
timelines

Profile Models

VAT Rates &
Penods

Select New to create a New Year.

Bank Accounts
Chegque
Definition

Define Salary
Periods

Ledger Groups
and Codes

Product Groups

Reconciliation
File Structure

[+]

=0 T

B Open Year

Define Years

Gridactions  Copy =~ CSV  PDF  Print

Year li  start Date
2019-2020 01/04/2019
2020-2021 01/04/2020

2021-22 01/04/2021

Status

CLOSED

CLOSED

OPEN

Enter the Year details, check Start Date of year and Start Date of next year. The system will
assume that it will be the same as last year, check that the next year Start Date is correct.
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You can choose at this point whether you Open the Order Book (or come back to this after
the start of the New Year) Make sure you click on the monitor spend against cost centre(if

Year 24/25

Start Date 01/04/2024

Number of periods 12 assumes same as last year [ months
Next year begins 01/04/2025

Monitor Spend against cost centres

Order Book open (all users)

needed) and click on order book open (all users). Click Save.

Click on the newly created year and check the Start Date for each month is correct and that
the next year begins on the correct Start Date.

Periods and year Configuration

Monitor Spend against cost centres

Order Book open [all users)

Period 4t Start Date Hame Status.

011042024 ] oFEN
2 01108/2024 Pz oPEN
3 01/06/2024 ] oPEN
4 010712034 Pa OREN
s 01/08/2024 [ oPEN

o108/z024 s oPEN
7 0111012024 e7 oPEN
fl 012024 ra oPEN
a 0111272024 P2 oPEN
0 011012025 P10 oFEN
n 01/02/2025 L] oPEN

”? 01/03/2025 P12 oFEN

Next year beging 01/04/2025

When you are satisfied that the information on this screen is correct, click on the Close button.
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Creating VAT Periods

Ensure that you are in the New Year that you wish to define the VAT Periods for.

Select Modules > Finance > Finance Home Page, then in the Maintenance section select
VAT Rates & Periods.

MAINTENANCE

AR
Configuration
Cost Centre
Ledger Links

Equipment Financial Years
Register and Periods
Configuration

Global
Configuration

Manage

BACS Bank Accounts

Configuration

CFR Code Cheque
Mapping Definition

Cost Centres Define Salary
Periods

Ledger Groups
and Codes

NI Thresholds Product Groups

timelines

Profile Models

VAT Rates &
Periods

————————————

Reconciliation
File Structure

Purchase Order
Definition

-]
g
E:
=5

Go to the bottom of the screen and select New to create a new VAT year.

==

VAT Year

VAT Year Name

i StartDate End Date MNumbers of Period Periods Type

201912020 o1/04/2019 31/03/2020

Quarterly
020-21 Quarterly

200u22 Quartarty

2

2022-23

2324 0170412023 3103/2024 4 Quarterty

Enter the VAT Year Name and Start Date, select periods of monthly/quarterly/number of
days depending on how you report your VAT.

Click the Close button to complete the process.
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Define Salary Periods

Select Modules > Finance > Finance Home Page, then in the Maintenance section, select
Define Salary Periods.

—

MAINTENANCE
AR
Configuration
B
Cost Centre
Ledger Links

Equipment

=

Configuration

CFR Code
Mapping

Cheque
Definition

Cost Centres

Financial Years
and Periods

Define Salary
Pericds

Register

Configuration

To add the new Financial Year, select the Year from the drop-down menu and select the Auto
Allocate option to allocate periods.

Define Salary Periods

Financial Year to work on 24,25 bl

Click Save to save year mapping details and Close.

Define Salary Periods

Finan

Year v

Grid actions

Month Period Description

April 2024 —

Page 5 of 26
Version 1



Base Pay Mapping and Salary Projections

Note: If you do not use this part of the Module, please move on to the next section.

For salary projections to be viewed and edited, salary periods must be defined. This will allow
you to display commitments and pass actuals in periods in line with the salary periods defined.

Note: Make sure the new financial year is open- Finance>maintenance>financial years & periods.

Base Pay Mapping

For Salary projections to correctly show the Base Pay Mapping will need to be remapped. Select
Modules > Finance > Finance Home Page, then in the Staffing section, select Base Pay

Mapping.

[0 s | @ vt | S0 IRl = oo |

Base Pay Mapping

Ledger for Ledger for Ledger for

Select Import Map

Add Additional Q view/Edit @ Clear Map A Export Map ¥ Import Map

Base Pay Mapping

Select Transfer from last year
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Import/Transfer Base Data Mapping

Use this option to import the Base Pay mapping from an external file or transfer the
mapping from last year. In all cases, if the mapped cost centre, ledger or fund is not valid
in the 2024-2025financial year, it will be ignored.

@® Do not overwrite existing mappings

(O Overwrite existing mappings

Y e - -
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Once the import is complete confirmation will be generated

Import complete

14 Mapping(s) imported.
0 Mapping(s) ignored because the Base Pay/Scale Group/Financial
Group is invalid in the active year.

0 Mapping(s) ignored because the Ledger, Cost Centre and/or Fund is
invalid in the active year.

0 Mapping(s) ignored because of a duplicate mapping found in the file
0 Mapping(s) ignored because mappings exist in current system
14 = actual numbers processed.

Click OK to complete the process.

Salary Projections

To ensure the Base Pay Mapping is mapped correctly we can look at the Salary Projections.
Select Modules > Finance > Finance Home Page, then Staffing section, select Salary
Projections. All mapping completed will be displayed.

Base Pay Structures (<] Salary Projections - Totals
View By Base Pay Structures v Cost 10 the end of March PaytoDate
Annwal Cost (8 Estimate ® Actual (€) Variation (6)
View Level Periods
132120393 132120393 1,038,939.84 342,542.06 978,66

Salary Projections by Base Pay Structures

Grid actions Cop I CSV P P S

Period Basic (£) N(E) Super (£) Total (£) Commitments (£) Salary Pd (£)
98,014.25 3, n
98,014.25 6.22 1
96,014,25 3,92 1
98,014.25 98,014.25
8,014,25 98.014.25

36: 83.24 0,58 118, 187
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Annual Award/Percentage Increase

Apply the relevant pay increase for teaching staff and support staff for the relevant dates for
budgeting purposes. This can be amended at a later stage.

Select Modules > Finance > Finance Home Page, then in the Staffing section select Actions
> %Annual Award

X Close

Actions ~ W Base Pay Mapping

|l % Annual Award

« Apportionment

# Amend Commitments

& Recalculate Commitments
. ) _|Structures -

View Level Periods -

Click in the Last Award box and select Add New Record

Annual Award Percentage

:  BasePay Last Award
(S) Local Authority Staff
Leadership
Teacher - Main 01/08/2025

Teacher - Upper 01/09/2025

Annual Awards
From 1% Percentage Actions

© Add New Record

Support staff will usually get any increase from 1* April and Teachers from 1st September.
Enter the Date for the Annual Award Percentage adjustment to be applied in the From Date
field. In the Percentage field add the expected Percentage amount. Use the tick to save the
award.

Annual Award Percentage

1= Base Pay Last Award
(S) Local Authority Staff
Leadership
Teacher — Main 01/09/2025

Teacher - Upper 01/09/2025

Annual Awards

From 1= Percentage Actions

01/04/2024 = g ) |Ix
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Chart of Accounts Modifications

This is a good opportunity to look at the structure in place and seeing if any modifications are
required.

For Cost Centres that are no longer required, removing the Cost Centre/Ledger Code Link is
the first step in the process. As no transactions have been passed against them at this stage of
the new year, deleting the links should be possible.

The process of modifying the Chart of Accounts can be completed before the Financial Year
has been started.

To process Reversing Journals, it is necessary to ensure that all the required Cost Centres
and Ledger Links are in place in both Financial Years.

Removing Cost Centres

The new Financial Year may be an opportunity to start the process of removing unwanted
Cost Centres. It will not be possible to delete the Cost Centres until the old year has been
finalised. However, it may be possible to delete the links between Cost Centres and the Ledger
Codes. To enable the modification for the new Financial Year, all Cost Centres no longer
required will need to be unlinked.

Select Modules > Finance > Finance Home Page, then in the Maintenance section, select
Cost Centre Ledger Links

Cost Centre
Ledger Links

This will display a list of the existing links.

Cost Centre Ledger Links
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Locate the first link against that Cost Centre and click the Remove button. The system
prevents users from deleting links if they have been used during that Financial Year.

Cost Centre Ledger Links

‘‘‘‘‘

MATHS Maths Mastery 40030001 Paper o1 nUse

Before a Cost Centre Ledger Link is removed a warning message is displayed.

Delete Cost Centre Ledger Link X

This action will remove the link for Maths Mastery - Parental Contributions
& 01.

v Yes X No

Select Yes if you are happy for the code to be unlinked.

Once all the links with that Cost Centre are removed, an end date can be entered to hide Cost
Centre from view.

How to add an end date to Cost Centre / Ledger Codes
A Ledger Code or Cost Centre can have an end date entered at any time.

Select Modules > Finance > Finance Home Page, then in the Maintenance section, select
Manage Timelines

Manage timelines

Select Timeline for and select the area that you wish to enter an end date from the drop
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Timeline

Timeline For

Cost Centras ~

Search for the item you wish to enter an end date for.

Maintaining timelines

Gridactions  Copy ~CSV  PDF  Print Search:  tri
Code 1t Description Opening Closing First Used Last Used
DAYTRIPS daytrips 02/04/2019 2019-2020 23/24
GRAFHAM Residential Trips 02/04/2019 2019-2020 23/24
RES2020 Residential Trips 20/05/2019 31/03/2021 2019-2020 2020-2021
TRIP2021 trip 2021 01/04/2020 2020-2021 23/24

Select the item and double click on the Closing column.

Set start and end financial years

Start financial year <MNot Selected>

End financial year 23/24 ® Cancel

Grid actions  Copy CSV  PDF | Print

Code 1= Description

TRIP2021 trip 2021

Enter the End Financial Year, this will enter a closing date for the selected item.

SPURTS Sports premium Uzjua 2ty 2UI9-zu2y 23124

TRIP2021 trip 2021 01/04/2020 31/03/2024 2020-2021 23/24

Select Close. The selected item should not now appear in your Chart of Account for the new
year.
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Creating a New Cost Centre

Select Modules > Finance > Finance Home Page, then select the new Financial Year as your
Active Year.

Select the financial year you wish to make your active financial year 2025-2026 v

Select Modules > Finance > Finance Home Page, then in the Maintenance section select
Cost Centres.

m AR @ D
Cost Centres
Grid actions Copy Excel csv PDF Print Search:
o Check
Code . Description Abbreviation Halder Threshold N Cost Centre Group
1k Spending

TMGEN 11GEN 1MGEN S Abram 99% Yes All Cost Centres
CATERING CATERING CATERING M Barlow 99% Yes All Cost Centres

Click New to add a new Cost Centre.

Enter new Cost Centre Code and a Description and add an Abbreviation, the Holder can be
left blank. If the Check Spending box is selected then a Threshold must be entered, the
maximum is 99%.

Double click Cost Centre Group and select the Group you wish to allocate the Cost Centre
to.

Cost Centre Details

Code* CLUBS

Deseription* clubs

Abbreviation* Clubs

Holder Andrews, Christine

Threshold (%)* 99 Check Spending

All Cost Centres
CAPITAL COST CENTRES

> TRIPS AND ACTIVITIES

Cost Centre Group*

B save

Click the Save button to add the Cost Centre.
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Creating a Ledger Code

Select Modules > Finance > Finance Home Page, then in the Maintenance section, select
Ledger Groups and Codes

Ledger

Groups and
Codes

Click the Add Ledger Code option.
X

Ledger Groups Ledger Code Details

Enter Ledger Code, Description and select Ledger Type and Ledger Group from the drop-
down lists and select a Start Date.

Short Code TEST
Profile --- Select Profile --- v

VAT T, Expanded VAT Rate (Exp)

Funds 0

At the bottom of the screen the Extended Details can be entered for certain types of codes
(Income, Expenditure, and Salary) The Extended Details include Short Code, Service check
box, Profile to be used, VAT to be applied and Fund Code.

Click the Save button.
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Creating the Cost Centre/Ledger Links

Select Modules > Finance > Finance Home Page, then in the Maintenance section, select
Cost Centre Ledger Links

Cost Centre

Ledger Links

Click Add.

|

Active Financial Yea)

Cost Centre Ledger Links

Filters.

Cost Centre

Gridactions Copy  Excel = CSV

Cost Centre Code
11GEN
111GEN
111GEN
111GEN
111GEN
111GEN
111GEN
111GEN
111GEN

111GEN

© Links Only

Select a Cost Centre.

PDF

Print

Cost Centre Description

111GEN

1GEN

111GEN

111GEN

M1GEN

1GEN

111GEN

111GEN

MGEN

M1GEN

Links and Unlinked Cost Centres

Links and Unlinked Ledgers

Ledger Code
01000100
01001100
01002100
01060003
02000120
02001120
02002120
02838900
03001460

03002460

Ledger Description
Teaching Staff - Pension
Teaching Staff - Pay

Teaching Staff - NI

DEDEL Union/Maternity

Supply Teaching Staff - Pension
Supply Teacher - Pay

Supply Teacher - NI
Consultancy Non Curriculum
Education Support Staff Pay

Education Support Staff NI

Fund Code

In Use Hidden

Search:

Status

In Use o

In Use

InUse

In Use

In Use

In Use

InUse

In Use

InUse

In Use

Select the required Cost Centre at the top of the screen. Select Add to add Ledger Code.

Link Ledger to Cost Centre

Cost Centre CLUBS

Grid actions  Copy  Excel

Ledger Code
01000100
01001100
01002100
010860003
02000120
02001120
02001590
02001591
02002120
02541777
02541999
02542000
02738800

02860002

Ccsv

PDF  Print

1& Fund

o

o1

a1

01

01

01

01

01

01

01

a1

o

o

o1

Ledger Description

Teaching Staff - Pension

Teaching Staff - Pay

Teaching Staff - NI

DEDEL Union/Maternity

Supply Teaching Staff - Pension
Supply Teacher - Pay

Non Teach Supply Pay -Classroom
Non Teach Supply Pay (Non Class)
Supply Teacher - NI

Pupil Paid Meals

Free School Meal Charges
Univeresal Infant FSM Charges
Consultancy Curriculum

DEDEL FSM Eligibility Work

Search:

Ledger Type

Version 1
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Type the Ledger Code you wish to link in the search box at the top of the screen. Select the

required Ledger Code and click Save.

Link Ledger to Cost Centre

Cost Centre CLUBS v

Grid actions ~ Copy  Excel csv PDF Print

Ledger Code 1& ' Fund Ledger Description

41584330 [l Milk, Snacks and Fruit

Search:  mil

Ledger Type

IN

Click the cross Close.

Version 1
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CFR Mappings (maintained schools)

Note: If you do not use CFR Codes, please move on to the next section.

When you create a new Financial Year, you should map CFR Codes and Ledger Codes to the
LA structure.

Select Modules > Finance > Finance Home Page, then in the Maintenance section, select
CFR Code Mapping.

CFR Code
Mapping

Select each CFR code, the middle column will display any linked Ledger Codes.

Active Year: 24125
RPN oo ] 8 co orea | EEEEER

CFR Mappings

CFR Codes Mapped Ledger Codes Available Ledger Codes

To link Ledger Codes to a CFR Code, select the required Ledger Codes and click the Add
option to move it to the middle column, several ledger codes can be selected at once.

The Validation Report can be run to identify any unmapped/mapped ledger codes. The
system will have carried forward any ledger code/fund combinations mapped to a CFR Code
and heading from the previous Financial Year. Any new Ledger Codes will need to be
mapped.

If you already have CFR codes mapped in your current financial year you can export those
mappings into the new financial year.
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In your current Financial Year (the year you are about to close) Select Export

CFR Mappings g

CFR Codes Mag

Export CFR to CSV

2024-03-04_MAP_CFR.CSV

Select Export
The export will be added to your downloads.
Select > Modules > Finance > Finance Home Page

From here select the new financial year as the ‘Active Financial Year’

Select the financial year you wish to make your active financial year 2025-2026 v

--- Select Active Financial Year ---
2022-2023
2023-2024
2024-2025
2025-2026
2026-2027

RECEIVABLE BUDGETI

Customer's Products Invoices & Credit

Notes

Cost Centre
Allocation
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In the Maintenance section, select CFR Code Mapping > Import

= Validation Report # Export [ Clear Mappings

CFR Mappings g

X Close

CFR Codes Mag

Click Choose File and select your export from your downloads or the file where saved.

Import CFR Map from CSV

Attention: This routine can be used to import a preset mapping of ledgers and funds to CFR
codes.

The imported mapping must match your ledger and fund structure, and be appropriate to
the use that the school makes of its ledgers and funds. It is important to check that CFR
mapping is correct and follows CFR guidance.

If during the import any data does not match data in your system, it will be ignored,
including:-

Ledger and fund combinations that are not set up in your system
Attempts to map income ledgers to expenditure CFR codes

Attempts to map expenditure ledgers to income CFR codes.

It does not remove existing mapping apart from cases were the import file maps an already
CFR mapped ledger/fund combination to a different CFR code.

Allow Income ledgers to be mapped to Expenditure CFR codes
and Expenditure to be mapped to Income CFR

Choose file | 2024-03-04_MAP_CFR.csv

Click Import
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Switch off Ordering — Old Financial Year

Orders can be switched off in the old year, to stop orders being placed in the wrong year. Any
outstanding Orders will be carried forward into the new year.

Select Modules > Finance > Finance Home Page, then in the Maintenance section, select
Financial Years and Periods.

MAINTENANCE

AR
Configuration

Bank
Accounts

BACS
Configuration
CFR Code
Mapping

Cost Centres

Books Cheque

Definition

Cost Centre
Ledger Links

Define Salary
Periods

Equipment Fund Codes
Register

Configuration

Global
Configuration

Import/Export Ledger Groups

and Codes

NI Thresholds Product

Groups

Manage
timelines
Profile Models Reconciliation
File Structure

Purchase
Order

Definition

VAT Rates &
Periods

Double click to edit the old year and switch off the ordering facilities be de-selecting the Order
Book Open tick box. Then click save and close.

New Year
Year 2024-2025
Start Date 01/04/2024
Number of periods 12 assumes same as last year / months
Next year begins 01/04/2025

Monitor Spend against cost centres

Order Book open (all users)

Save Close
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Switch on Ordering — New Financial Year

Ordering for the n

ew Financial Year, should be switched on.

Select Modules > Finance > Finance Home Page, then in the Maintenance section, select
Financial Years and Periods.

MAINTENANCE

AR
Configuration

Books

Cost Centre
Ledger Links

Equipment
Register
Configuration

Global
Configuration

Manage
timelines

Profile Models

VAT Rates &
Periods

BACS
Configuration

CFR Code
Mapping

Cost Centres Define Salary

Import/Export

Bank
Accounts

Cheque

Definition

Periods

Fund Codes

Ledger Groups
and Codes

NI Thresholds Product

Groups

Reconciliation
File Structure

Purchase

Order
Definition

Select the new Financial Year.

Double click to edit the New Financial Year and switch on the Ordering Facilities in the new
year by selecting the Order Book Open tick box.

Year

Start Date

Number of periods

Next year begins

2025-2026

01/04/2025

12 assumes same as last year / months

01/04/2026

Monitor Spend against cost centres

Order Book open (all users)

Close

Click Save then Close.

Version 1
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Entering Cash Allocations

Note: If you do not use this part of the Module, please move on to the next section.

Select Modules > Finance > Finance Home Page, then in the General Ledger section, select
Journals. Click Cash Book.

% Cash Book |

Cash Book Journal Header

[ . [ [Ty
“Nareative Period 1 Advance Al 1234567890 sort 12-34-56 Total Credits. 0.00
K

Enter a narrative i.e., Period 1 advance, select Bank Account, a reference must be entered,
this can be a copy of the narrative. Select Save

Journal Lines

Gridactions  Copy €SV PDF  Print m # View/[Edit Selected | @ Delote Seleciod

Ledger 18 var Fund Ledger Description Cicentre Cost Centre Description Remark Debit Credit

Mo data avadabie in table

The journal line will appear at the bottom of the screen. Click Add Lines to add journal details.
The Cash Book Line Details screen will display.

Cash Book Line Details

T

Budget Remaining

Cost Centre 10,000.00 Combination 10,000.00

Journal line

*Ledger Code Funding Instaliments, FUND, IN v
Cost Centre Devolved Formula Capital, CEDEV v
Fund Code 04, DEVOLVED FORMULA CAP v
VAT Code 0, Zero Rated VAT (Inc) -
Amount 100,000.00 °Net Gross
Debit/Credit Debit ) credit

Remark
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Enter the required Ledger Code, the system may sometime automatically default Cost Centre,

Fund Code and VAT Code. Enter amount as Net. The advance will be recorded as a Credit.

Enter a remark i.e., Period 1 advance. Click Save.

Cash Book Journal Header

N Period 1 A 1234567890 12-34-56 Total Credits 100,000.00
Post First Balance Balanced
bled 05/03/2024
Journal Lines

Record each sum against the specific code.

Version 1
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Online Payment Mappings
You will also need to complete your online payment mapping in the New Year.

First ensure you have Products, Clubs or Dinner set up (see How to Configure Online

Payments)

Go toModules > Finance > Finance Homepage and Select Online Payment
Mappings from the Routines section.

ROUTINES

Central Central Manual
Authorisation Reconciliation

Bank Reconciliation

CFR Returns Close Financial
Period Process

Central Payments &
Receipts

Close Financial Year Online Payment Third Party Exports

Mappings

Process

Your current Products should show (if any are missing you may need to add these —
see above). If you need to map other products untick the Show Only Active Products box.

Active Financial Year: 2|

Online Payment Mappings

Products

Search:

To add a Mapping highlight the Product and select View/Edit.
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Products

Gridactions | Gopy

€SV | PDF | Print

tem Name. L ltem Description
17X2.3KRING 17%2.3" Keyring
5x7CLASSPHOTO 5x7" CLASS print in a sleeve

Fill
select Save.

x Select All Show Only Active Products

View/Edit Payment Mapping

Search
Pay
Item Type Ledger Cost Centre Fund VAT From
Product
Product

in the relevant details and select the correct Bank Account and VAT code then

Product Name

1.7X2.3KRING

Product Type Product

*Ledger Code Self Funded Act Parent Contribut, 35086238, IN -
Cost Centre gardening club, GARDENING L
Fund Code 01, FORMULA FUNDING v
VAT Code 0, Zero Rated VAT (Inc) v
*Pay From Main School Bank, MAIN v

Complete for all other Products, Running Balance Clubs and Dinner

Online Payment Mappings

Active Financial

Products

Gridactions  Copy CSV  PDF  Print

em Name 1% | ntem Description

17X2.3KRING 17%2.3" Keyring

x Select All Shuw Only Active Praducts

Pay
item Type Leager Cost Gentre Fund VAT From
Pradict sel @ gardening club FORMULA  ZeroRated  Main
Pae ribut FUNDING | VAT (inc)  Schoot
Bank

Version 1
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Copyright

This document and the software described in it are copyrighted with all rights reserved. Under
copyright laws, neither the documentation nor the software may be reproduced, copied, translated,
or reduced to any electronic medium or machine-readable form, without prior written consent from
Bromcom Computers Plc. Failure to comply with this condition may result in prosecution.

This computer program is the intellectual property of Bromcom Computers Plc. The program is
protected under copyright law and is licensed for use only by the user who has subscribed as a
customer of Bromcom Computers Plc. Sale, lease, hire rental or re-assignment to, or by, a third party
without the prior and written permission of Bromcom Computers is prohibited.

Disclaimer: Bromcom's policy is one of constant development and improvement. We reserve the right
to alter, modify, correct, and upgrade our software programs and publications without notice and
without incurring liability.

Copyright:

Bromcom Computers Plc
Rutland House,

44 Masons Hill

Bromley

Kent

BR29JG

United Kingdom

Web: www.bromcom.com (Main Site)
https://support.oromcom.com (Users Site)
Tel: (Helpdesk) +44 (0) 20 8290 7177

Update 2025
This is the last page of the doc.
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